Job Description — Meal Time Supervisor

DETAILS AND TIMELINE
Role JEO442 - Meal Time Supervisor — Grade 1
Location Wessex Gardens Primary School
Wessex
London
NW11 9RR
Contract Type: Fixed Term Contract
Full-Time Salary Grade A Min £30,901 pro rata to £4,598
Closing Date: 13 July 2026
Start Date: September 2026
Hours 12:00 to 13:15pm - Monday to Friday - Term time Only
Positions Available 2
Interview Dates TBC

Purpose of Job:
To supervise the welfare and safety of children in the dining hall, playground and school
premises during the school lunch break.

To work as part of a team in liaison and co-operation with class teachers, other mealtime
supervisors, kitchen staff, parents and governors.

Responsibilities

To supervise the welfare and safety of children in the dining hall, playground and school
premises during the school lunch break

To supervise the entrance and exit of children from the dining area(s)
To set up/take down tables for lunchtimes and to wipe tables and trays in dining hall
To carry out duties such as clearing up spillages in accordance with school procedures

To deal with and record minor incidents/accidents and refer to qualified first aiders
where appropriate

To be aware of and cater for any child’s specific dietary needs, e.g. allergies,
intolerance, cultural or religious



Job Description — Meal Time Supervisor

e To support child’s independence by encouraging good social behaviour at mealtimes, e.g.
correct use of cutlery, noise levels

e To work in accordance with the schools’ ethos and policies on equal opportunities,
behaviour, discipline and bullying

Safeguarding Statement

Wessex Gardens Primary School is committed to safeguarding and promoting the
welfare of children and young people, and all staff and volunteers are expected to
share this commitment.

We value and celebrate the cultural diversity of our school community and we seek to
promote equality of opportunity for all applicants.

This post has a minimum requirement of two references, one of which must be your
current or most recent employer.

The post is subject to an enhanced Disclosure and Barring Service check and medical
checks.

To apply for this role, please submit your application form by the closing date.
Visits to the school are welcome.

Please call 020 8455 9572 or email head@wessexgardens.barnet.sch.uk to arrange a visit or
speak with the Headteacher.
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Person Specification

Requirements Skills

Experience e Experience as a school meal time supervisor or another similar role
Personal e Enthusiasm for working with children in the school environment
Qualities e Confidence in working with large groups of children

e Awareness of healthy eating initiatives

e Ability to communicate effectively with all children including those who
have English as an additional language

e Ability to develop children’s play and social skills

e Ability to gain children’s attention and cooperation

e Ability to deal with adults and children with respect and politeness

e Ability to work in a team

e Ability to follow the school’s Child Protection and Safeguarding practices

Behaviour e Ability to follow the school’s Behaviour Policy
Management e Commitment to equality of opportunity for all pupils




